	 POSITION TITLE:    Security Agent                                  GRADE:   IV     

 DEPARTMENT:       Administrative Services              STATUS: non-Exempt
OFFICE:                    Environmental Services              REVISED: 7/20/2022
REPORTS TO:          Facility Manager 


Position Summary:

The Security agent position is for the protection and safeguarding of persons/property/assets belonging to TPFH.   
Position Scope:

Department of Administrative Services; Department of Medical Services, Office of Environmental Services, Other Departments of TPFS.   
Accountability:

Reports to the Facility Manager
Provides Direction to:

None  
Examples of Essential Job Functions:

1. Regularly patrol and inspect all the hospital premises to guard against theft or robbery.
2. Responsible for opening and closing the gate for people. Searches the trunk of vehicles to ensure there is no carting away of hospital property. 
3. Assist the hospital staff to properly set-up and tear down for events and ensure adequate security measures are always in place. Will include some evening and weekend hours.

4. Responsible for observing and reporting any unusual and unsafe activity within and around TPF hospital premises. Must always report things to the Facility Manager and/or Hospital Administrator.
5. Should never allow ANYBODY take away from the premises any item belonging to the establishment except person shows authorization letter signed by the Hospital Administrator or Facility Manager. 
Peripheral Functions:

1. Attend all celebratory or educational activities organized by the administration.
2. Work with other staff of TPFH to promote the welfare of the employees, employer and the establishment.
Qualification Guidelines:

1. Minimum high school graduate or equivalent certificate.

2. Must be able to pass any government or non-governmental background clearance
3. At least 3 years’ experience working as a security agent.

4. Must have the ability to understand instructions fast and act according to the instructions without any difficulty.

5. Must exhibit high level of honesty, diligence, attentiveness to details and strong ability to remain focused.

6.  Must be able to meet a flexible work schedule. May include weekends, early a.m. and evening to 10:00 p.m.

7. Must have ability to interact professionally with all TPFH staff, outside vendors and visitors coming into the hospital.

8. Must have ability to work in a multi-cultural environment. 
Physical Requirements:

Must be able to lift 60+ pounds on regular basis.
Frequent standing, walking, sitting, lifting, carrying, pushing, pulling, climbing, stooping, kneeling, crouching, crawling, hearing, speaking, seeing, reaching, repetitive forward bending, repetitive overhead work, repetitive arm/hand/finger movements, sense of touch/feel, working in confined space or heights, temperature extremes. Interested candidates, 

PAGE  
1
1 of 2

