	 POSITION TITLE:    Facilities Manager                                  GRADE:   II     

 DEPARTMENT:       Administrative Services                    STATUS: Exempt

OFFICE:                    Environmental Services              REVISED: 7/20/2022
REPORTS TO:         Hospital Administrator 


Position Summary:

The Facilities Manager will support all security outfit and supervise all areas of building maintenance and custodial care of the hospital property, the Mortuary property. Work directly with office staff for set-up of Hospital events and overall building operations. 
Position Scope:

Department of Administrative Services; Department Of Medical Services, State Security Service, Police Department, Nigeria Army, Ministry of Works and Housing, Ministry of Environmental Services, LGA department of Health; Other Departments of TPFS.   
Accountability:

Reports to the Hospital Administrator
Provides Direction to:

Maintenance Staff, Security agents  
Examples of Essential Job Functions:

1. Regularly inspect all the hospital premises for areas of need or concern and report findings to the Hospital Administrator

2. Coordinate and set work schedules of maintenance and security staff. Assign responsibilities to achieve maximum productivity and security.

3. Supervise maintenance and security staff to ensure proper set-up and tear down for events and ensure adequate security measures are always in place. Will include some evening and weekend hours.

4. Responsible for maintaining inventory of maintenance tools and janitorial supplies.

5. Prepare and monitor the preventative maintenance schedule for buildings and equipment.

6. Install and repair plumbing, electrical, masonry and carpentry within scope of experience and knowledge.

7. Contact and supervise outside vendors as needed to facilitate repairs, ensuring competitive and fair pricing. Review all vendor invoices to ensure satisfactory completion.

8. Conduct safety inspections and corrective repairs. Conduct safety training of maintenance staff. Conduct and/or organize training for security agents.

9. Ensure compliance and implementation of hospital and TPFS policies. Communicate with the Hospital Administrator as required. 
Peripheral Functions:

1. Organize on-going trainings/fairs and seminars for maintenance and security staff.
2. Work with other offices to promote the welfare of the employees, employer and the establishment.
Qualification Guidelines:

Must have a minimum of 5 years handyman level experience and knowledge of at least three trades in building maintenance.

• Experience in supervision and training of maintenance and security personnel.

• Must be able to work with minimal supervision and to coordinate work with staff and outside vendors.

• Must be able to pass any government or non-governmental background clearance.

• Minimum high school graduate or WAEC
• 2 -3 years of custodial experience or equivalent.

• Knowledge of cleaning products and safe usage.  Ability to use basic cleaning tools and related equipment.

• Must be able to meet a flexible work schedule. May include weekends, early a.m. and evening to 10:00 p.m.

• Must have ability to interact professionally with all TPFH staff, outside vendors and visitors coming into the hospital.

• Must have ability to work in a multi-cultural environment. 
Physical Requirements:

Must be able to lift 60+ pounds on regular basis.
Frequent standing, walking, sitting, lifting, carrying, pushing, pulling, climbing, stooping, kneeling, crouching, crawling, hearing, speaking, seeing, reaching, repetitive forward bending, repetitive overhead work, repetitive arm/hand/finger movements, sense of touch/feel, working in confined space or heights, temperature extremes. Interested candidates, 
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